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Shepherd High School
Dual Enrollment Information and Guidelines

Dual Enrollment Overview:

Dual Enrollment is an opportunity for students to take a college course and potentially earn credit for both high
school and college. These courses are college courses and are taught at a college level by college instructors.
Courses may require prerequisites such as college readiness standards on PSAT tests, GPA, and attendance.

Shepherd High School has an Enhanced Dual Enrollment System:
1. College Experience – student takes a few courses
2. Michigan Transfer Agreement (MTA), 30+ credits during their 4 years
3. Early College where a student may earn 60+ credits over 5 years of high school. Early College requires

students to remain for a 5th year of high school before receiving their diploma and requires an application
process. This application MUST be submitted prior to October 1st of Junior year. Informational meetings
are offered each fall regarding Early College.

Many courses are available on the Shepherd High School campus, others are offered at MMC campus or online.

More information is available at www.onwardshepherd.weebly.com

Considerations:

1. Our high school calendar is sometimes different from colleges or universities. Students are expected
to follow the college/university calendar. Courses taught on Shepherd’s campus will often follow
Shepherd’s calendar.

2. Courses tend to meet 2 - 3 days per week and on the off days students should spend time studying.

3. Dual classes are college classes and may be composed of students of all ages.

4. Class discussions are generally uncensored, as the content is college level and may have adult
learning content.

5. Coursework is expected to be completed at a college level. Professors are not always made aware
if a student is a high school student.

6. Grades CAN affect graduation, college admission, financial aid, high school extra-curricular
participation, and scholarships.

7. Shepherd High School does not have access to college grades until they are final.

8. College classes that are 3 credits or less will count as ½ credit towards high school. College classes
that are 4 credits or more will count as 1 credit towards high school. Due to this relationship, a course
counting as a full credit can cover 2 periods in a student’s schedule via a DE LAB section.

9. College instructors set procedures for calculating final grades. The grading scale may be different from
SHS so students need to refer to the course syllabus. SHS administration cannot intervene.

http://www.onwardshepherd.weebly.com/


10. College professors will expect students to be responsible for class on all meeting days even if there are
assemblies/athletic events/concerts etc.

11. If students are on the SHS campus during a time the college class is not meeting, he/she is subject to
SHS rules, should work on coursework in the media center and MUST not be a disruption to the school
environment.

12. Students can provide parent updates by showing them their grades thru the MMC portal.

13. Issues with a course should be communicated with the college professor first; however SHS staff
may be able to provide some additional support.

Processes:
1. Student expresses interest in participating in DE.

2. Student and Parent complete the google form (Contract) which includes the screencast of DE
information & Guidelines.

3. Complete MMC dual/concurrent APPLICATION if this is the first time dual enrolling. This is done
online and a link is available at www.onwardshepherd.weebly.com. This is to become a student at MMC.

4. Appropriate course(s) must be added to the Educational Development Plan (EDP) in XELLO. This is
done online and a link is available at www.onwardshepherd.weebly.com.

5. Shepherd HS DE Advisor will meet individually with each student to complete the DE REGISTRATION
FORM. This is to communicate course choices to MMC.

6. Select Credit Option… This is part of the registration form. You have the option to select, if you want
college credit, or high school and college credit. This choice is made before you start the class and
cannot be changed. If no preference is indicated then the course will count as both high school and
college credit by default. If you choose college credit it will read “col” on your high school transcript and
will not count toward your GPA. If the class is counted for high school and college credit it will count
toward your high school GPA.

7. Purchase Textbook(s) if needed. Always check with the media center first for availability of checking
out the textbook.. Several of the classes that are taught on SHS campus have books available in the
media center. Textbook needs can be found on the www.midmich.edu website under course search.
KEEP receipt!! If a $ credit is available after cost of course, the balance may be reimbursed for
textbook expenses. All expenses are covered for students accepted into the Early College
Program.

8. Check for book availability in Media center.  If the book is there, the student can check it out for
the term but if it is not the student will need to purchase the book themselves. All expenses are
covered for students accepted into the Early College Program (Receipts must be kept).

9. If a course is failed the family will be responsible for complete reimbursement to the school for all
costs associated with the course per board policy #2271.

http://www.onwardshepherd.weebly.com/
http://www.onwardshepherd.weebly.com/
http://www.midmich.edu/


Withdrawing from a Course

● Students who wish to withdraw from a course must do so in the first two weeks of the dual enrollment
course for the fall.

● The student wishing to withdraw must complete a DE withdrawal application and meet with both
the counselor and with a parent/guardian. Applications for withdrawal are available in the
counseling office. Withdrawal will only be granted by approval of the high school based on an
individual basis. There is a deadline that the college establishes each year that must be met to
avoid having to pay for the tuition of the course.

● Students will be expected to find a replacement class if it is possible. If it is not, a student will forfeit the
ability to earn credit.

● Students who are enrolled in a 2nd Trimester DE course can drop and add another course up
until Christmas Break. If a student withdraws from a DE course after January 1st, the student will be
considered “not passing” that period for which the course is scheduled beginning on the withdrawal
date. This will affect eligibility for extra-curricular participation. A “W” will be assigned on the
transcript at the end of the trimester.

Common Mistakes

1. Not using non-meeting days to study or keep up on work
2. Not attending class or quitting
3. Assuming that missing several classes due to high school obligations (sporting events,

pep assemblies, etc.) is a valid excuse
4. Not turning assignments in on time
5. Not withdrawing from class when necessary
6. Not reading the textbook because the instructor does not mention it during lectures
7. Not asking for help when you need it! (Tutoring is free…

Writing and Math center at MMC campus)
8. Not communicating with professors
9. Not having papers reviewed by someone else
10. Not studying with others in the course



Shepherd High School
Dual Enrollment Agreement

1. We (Parent and Student) understand the benefits, risks, and potential positive and negative
consequences that could result from such participation and take full responsibility for the decision. We
have considered college readiness in regards to academics and maturity.

2. I understand it is my responsibility to make financial arrangements for paying costs not paid by district

3. I understand it is my responsibility to provide transportation to and from the college/university (if applicable)

4. I understand it is my responsibility to monitor academic progress in courses. SHS does not have access to student
progress in a dual course until final grades are posted.

5. I understand that dual enrollment is with a college with an adult learning environment including adult topics and
subject matter.

6. I understand that if I fail any college course or withdraw after the deadline I will have to reimburse
Shepherd Public Schools the full amount of tuition per Shepherd Board Policy # 2271… No future DE
course will be scheduled until reimbursement is complete.   Note: There is a withdrawal process!

7. I understand that if the class requires a proctor for tests I will have to go to the testing center on the MMC campus.

8. I understand that if I withdraw for a dual course it could affect my ability to add another course and thus earn credit.

9. I understand it is my responsibility to identify if the course will be counted as college only or college and high
school credit. Failure to do so will result in the class being counted as high school and college.

10. I understand that a student who is present at SHS while scheduled for a dual class is subject to all SHS
rules and behavior expectations.


